Dear [Title. Last name],

My name is [your name], and I am a [year in school] interested in [insert academic interests, community activities etc.] from [insert your hometown]. I am reaching out because [insert reason]. I would appreciate the opportunity to learn more about [name two or three things you’d like to discuss based on your personal interests and what you’ve learned about the person through any online research].
Would you be willing to speak with me by phone, over Zoom, or another video conference platform? I have access to/familiarity with the following platforms: [insert platforms you are familiar
with using]. [Share suggested availability and time zone.]
Thank you for considering and I look forward to future conversations with you!
War Eagle, [if alumni] OR Best regards, [Your name]
